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10 ways to boost productivity immediately

Clare is an independent business coach specialising in Delegates Receive
time management. She has helped dozens of people from a wide variety Online post-course support
of industries to grow their businesses, reduce stress and improve their
productivity. She is the author of Time Management for Dummies and is
a Business Mentor for the Prince's Trust.

Delegate file including extra materials
CPD Certificate
Quality training facilities

Price £325 + VAT

Includes lunch, refreshments
What is effective time management? and a full set of course notes

Unpick the key principles of effective time management Price £305 + VAT
Evaluate and critique your own time management
Identify your preferred method of working

For second and subsequent delegates
Terms and conditions apply

Step-by-step guide to effective time management

Unmask bad habits and identify your time wasting demons

Plan and prioritise time

Setting boundaries and expectations

How to deal with distractions and interruptions

Tackle resistance and procrastination

Effective delegation that works FREEPHONE
0808 160 5 160

BOOK NOW

ONLINE

WWW.0siristraining.com

Essential tools and techniques to use immediately

How to banish to-do lists forever Task organisation IN-HOUSE TRAINING
Top timesaving tools Delegation techniques 01790 755 783
Diary management Ways to say no and mean it
SMART objective and goal setting 3 simple strategies to deal with procrastination FAX
Easy ways to avoid distractions 01790 755 288
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